2014 OH-AHEAD Conference Host Application

Name of Contact Person: ____________________________________________________________

Name of Institution: ________________________________________________________________

Address: _________________________________________________________________________

City: _____________________________	State: ____________________________________

Phone: ___________________________	Fax: _____________________________________

Email: ___________________________________________________________________________


Estimated Costs:

A/V Costs: _________________________________________________________
(must provide computers, projectors, screens, microphones, and internet access for 3 concurrent sessions and keynote)

Parking Costs: ______________________________________________________

Estimated Cost of Space Rental: _______________________________________

Estimated Cost of Continental Breakfast/Coffee Service per person: ___________________

Estimated Cost of Box Lunches/Beverages per person: ______________________________

Proximity of Parking to event location: __________________________________

Is space sufficient to comfortably host a Keynote, Lunch and Concurrent Sessions  (3 per session)?

2014 OH-AHEAD Conference Host Responsibilities

If selected as conference host, the institution/local host agree to the following:

· Provide logistical support to the Conference Planning Committee.  Local host will arrange for space rental, food and beverage service, parking, A/V support, internet access, etc.

· Local host will prepare nametags and folders for participants (information supplied by Conference Planning Committee).

· Serve as on-site host on day of conference.

· Ensure that all space is accessible, including adequate accessible parking.

· Provide signage from parking lot to conference location.

· Provide accurate driving directions to conference participants.

Additional Comments You Wish to Provide:












Conference Proposals will be available on January 22, 2014 and will be accepted until March 21, 2014 at 5:00 p.m.  Proposals may be sent electronically to Carey Busch at buschc@ohio.edu and will be reviewed by the Board of Directors. The conference host will be notified no later than the end of April 2014. 

